
N
ote:  T

hese costs assum
e a m

inim
um

 of 75 room
s reserved per night (2 nights)

G
uaranteed R

oom
 R

ates (do not include tax of 10%
)

   S
tandard R

oom
 $89

   S
ofa R

oom
 $89

   E
xecutive K

ing $99

P
ro

jected
T

arg
et=

 175
A

ctu
al

N
u

m
b

er
C

o
st/p

erso
n

T
o

tal C
o

st

IN
C

O
M

E
:

R
egistration 

30
110

3300
103

          
110

11,330.00
      

E
arly 

145
100

14500
119

          
100

11,900.00
      

T
otal A

dult R
egistrations

175
222

Y
outh R

egistration (13-18)
20

45
900

2
              

45
90.00

             
C

hild R
egistration (5-12)

5
35

175
5

              
35

175.00
           

C
hild C

are (4 and under)
2

35
70

T
o

tal R
eg

istratio
n

 In
co

m
e

18,945.00
23,495.00

F
riday D

inner 
60

10
600.00

109
10

1090
V

olunteer M
eals

355
M

isc
563.43

includes purchase of centerpieces and T
Y

 gift for allow
ing to display

B
ookstore

800.00
1441

T
O

T
A

L
 IN

C
O

M
E

20,345.00
26,944.43

      

E
X

P
E

N
S

E
S

:
F

&
B

F
ri D

inner-O
ptional (light)

60
6.75

405.00
1,040.00

        
S

at B
kfst -- C

ooked or light
150

8.95
1342.50

199
8.5

1,691.50
        

S
at Lunch  (D

eli)
175

11.25
1968.75

221
9.45

2,088.45
        

S
at D

inner
175

22.95
4016.25

196
22.95

4,498.20
        

S
un B

kfst -- O
ptional (H

eavy)
150

8.95
1342.50

196
8.5

1,666.00
        

2 B
reaks @

100 ea (bev only) 
200

1.5
300.00

83.40
             

 
 

T
o

tal F
&

B
 w

ith
o

u
t tax/g

rat
 

 
9,375.00

11,067.55
T

ax @
 6.5 %

609.38
819.67

S
ervice C

harge @
 20 %

1875.00
2213.51

T
O

T
A

L
 F

&
B

 E
xp

en
se

11,859.38
14,100.73

O
th

er H
o

tel C
o

sts
C

ash B
ar

50.00
2

50
100.00

           
F

lip charts and poster tents
140.00

           
W

ireless lapel m
icrophones

2
45

90.00
             

C
opies at business center

200
0.1

20.00
             

R
oom

 C
harge

0.00
50.00

             
T

o
tal O

th
er C

o
sts

50.00
400.00

T
o

tal H
o

tel C
o

sts
11,909.38

14,500.73
 

P
rin

tin
g

/S
tatio

n
ery

R
eg. B

rochure
3000

0.25
750.00

3600
0.337

1,214.05
        

C
onfirm

ation Letter
175

0.26
45.50

P
age 1 of 2



T
hank Y

ou Letters
50

0.26
13.00

C
onference P

ackets
175

0.5
87.50

T
o

tal O
th

er P
rin

t/S
tat

896.00
1214.05

P
o

stag
e

R
egistration B

rochure
2500

0.21
525.00

958.99
           

C
onfirm

ation Letter
175

0.34
59.50

72.58
             

T
hank Y

ou Letters
60

0.34
20.40

T
o

tal P
o

stag
e

604.90
1031.57

O
th

er E
xp

en
ses

Y
outh P

rogram
 M

eals
600.00

-
                

ate w
ith others

Y
outh P

rogram
 R

oom
2.00

102.30
204.60

2
97.90

195.80
           

C
hild C

are - to age 4
20 hrs@

$7 for 2 
140.00

8
5

40.00
             

prim
arily adult volunteers 

C
hild program

  5 - 12
20 hrs@

$7 for 2
140.00

-
                

com
bined kids because of sm

all num
bers

C
hild m

eals  
100.00

161.91
           

total expenses for entertainm
ent and m

eals
C

hildcare room
 (1x2)

2.00
102.30

204.60
2

97.90
195.80

           
E

xtra S
ofa R

oom
2.00

97.90
195.80

-
                

E
xtra S

pecial R
oom

2.00
204.60

409.20
-

                
P

iano R
ental

567.10
           

E
ntertainm

ent
700.00

600.00
           

F
low

ers/D
ecorations

100.00
159.68

           
m

ost of the cost w
as recouped from

 sale of flow
ers

N
am

e T
ags

200.00
2.24

448.00
139.07

           
M

arkers/M
isc. S

upplies
50.00

S
peaker F

ees
2

100.00
200.00

200.00
           

S
peaker transportation

2
850.00

585.00
           

S
peaker room

s incl tax (2x2)
4

102.30
409.20

2
93.45

186.90
           

R
egistration for aw

ard w
inners

8.00
100.00

800.00
C

ontingency
500.00

C
ancels/R

efunds
5.00

80.00
400.00

300.00
           

includes aw
ard w

inners w
ho cam

e
B

ookstore
912.80

           
cost of books sold

T
o

tal O
th

er
6,451.40

4,244.06

T
O

T
A

L
 E

X
P

E
N

S
E

S
19,861.68

20,990.41

T
O

T
A

L
 IN

C
O

M
E

20,345.00 
26,944.43 

T
O

T
A

L
 E

X
P

E
N

S
E

(19,861.68)
(20,990.41)

N
E

T
 IN

C
O

M
E

 / D
E

F
IC

IT
483.33 

5,954.02 
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